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SERVICES DRESS CODE POLICY

At HT Services, we believe that professional appearance reflects our commitment to excellence in service delivery.
This dress code policy outlines the standards of dress and grooming expected of all employees while representing the
company. Employees are expected to adhere to these guidelines at all times during working hours and whenever
wearing items with company branding attached.

GENERAL GUIDELINES

* All employees are required to maintain a neat, clean, and professional appearance.
* Clothing should be appropriate for the tasks being performed and should not pose any safety hazards.

* Personal hygiene is paramount. Employees must maintain good personal grooming practices, including
regular bathing, clean hair, and trimmed nails.

* Clothing with offensive language, symbols, or graphics is strictly prohibited.
* Clothing should fit properly and not be excessively tight, revealing, or baggy.

UNIFORMS

*  Employees may be provided with company-branded uniforms, which must be worn as instructed.
* Cleaning staff uniforms are made up of the following:

* Navy-blue cargo trouser

* Short sleeve light blue chambray shirt

* Black leather belt

*  Enclosed black shoes

* Navy-blue woollen sweater

* Cap/broad brimmed hat (external cleaners only)

* High visibility wet weather gear, where required

Shirts must be neatly ironed, buttoned up with the top button open at a maximum, and tucked into trousers.

The following photos demonstrate how the uniform is to be worn.

*  Projects technicians’ uniforms are made up of the following:
*  Navy-blue cargo trouser
* Longsleeve high visibility shirt
* Black leather belt
* Cap/broad brimmed hat
* High visibility wet weather gear, where required
* Uniforms should be clean, in good condition, and worn appropriately.

* Any alterations or modifications to uniforms must be approved by management.
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SERVICES DRESS CODE POLICY
BUSINESS ATTIRE

*  Employees not provided with uniforms are expected to dress in business attire appropriate for their role.
* Examples of acceptable business attire include:
* For men: collared shirts, slacks or trousers, closed-toe shoes.
* For women: blouses or tops with skirts, dresses, or slacks, closed-toe shoes.
* Casual attire, such as jeans and t-shirts, may be permitted on designated casual days, as communicated by
management.

SAFETY ATTIRE

* Employees working in roles that require specific safety attire (e.g., safety vests, hard hats, steel-toed boots)
must wear the appropriate gear as provided.
» Safety attire should be worn in accordance with company policies and industry standards.

CLIENT-FACING ROLES

*  Employees representing HT Services in client-facing roles should dress in attire that reflects professionalism
and aligns with the expectations of our clients.
* Personal appearance should be well-groomed and conservative.

HYGIENE AND PERSONAL CARE

* Personal hygiene is essential for all employees. This includes maintaining clean and well-kempt hair, trimmed
facial hair (for men), and proper grooming habits.

* Strong scents, such as perfume or cologne, should be used sparingly to avoid causing discomfort to colleagues
or clients.

ENFORCEMENT

* Supervisors and managers are responsible for ensuring compliance with the dress code policy.
* Employees found to be in violation of the policy may be subject to disciplinary action, up to and including
termination of employment.

AUTHORISATION
This policy is authorised by:

Susan Cameron
COMPANY EXECUTIVE OFFICER

REVIEW

This policy is to be reviewed every two years.
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